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Create a Test Using the ExamView® QuickTest Wizard

1. Open the ExamView Test Generator and at the Home Screen, click the Create a new test using a wizard bution.
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2. Next, give your test a Name and then click Next.
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Welcome to the QuickTest Wizard! This is the quickest way to create a test
‘ for your students.
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wwx!wo- gﬂ‘ You will be selecting which question banks you want the wizard to
choose from and how many of each question type you want. The
QuickTest Wizard does the rest!

Step 1: Name the test you want to create.

Test title: |

Unit Test
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3. Now you are ready to choose your question banks. Your question banks could be stored on your personal
computer or on your school’s network. Speak with your Network Administrator fo learn the location of your
ExamView Test Banks.

a. If necessary, you will select the “Up One Level” folder to browse for your Tests. Otherwise, you will be
defaulted to your ExamView Test Banks and you will simply select the desired test banks.

b. To select a fest bank, follow - ; .
Step 2: Highlight the question banks you want to use and click the Select button.

these steps: » 2] up one evel
1. Highlight your chosen AR EV7.50 Samples (elementary)
test bonk by CliCkiﬂg i ¥ EV7.50 Samples (secondary)

Y ExamView 7.50 Sample Questions

on it.

2. Click Select. You

also have the choice of

‘ E]l c\examview tria\banks\Samples

choosing all test banks
by using the Select Al
button

0 question banks selected with 0 questions available.

< Back I Mext = Cancel

Note: Once your bonks have been chosen, they will show up in the botftom of the screen.

5] o et ’ When you have chosen your

B s desired question bank(s), you

P Elcaivieqy (3 Showls QUSRS can click the Next button to
advance through the Wizard.
Note: You can add several test

| £| ctexamiew tranbanks: ‘/'/ banks during this process.

Y EV7.50 Samples (elementary)

There is a limit of 250 questions

_Removel | per test.

1 question bank selected with 20 questions available.

< Back Next = I Cancel I
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4. When the QuickTest Wizard Screen appears, type in the number of questions you would like to select from each

question type.
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You have selected 1 question bank containing a total of 20 quegtions. The
QuickTest Wizard will select questions only from this bank.

Step 3: Identify how many questions of each typ%ou wam on the test.

Muttiple Choice 2 4|
Bimodal 7g 3
Numeric Response 4 4 I
“Short Answer 3 3 ozt
Essay 3 3
Clear All

4

Total 20 15
< Back | Next > I Cancel I
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You can also use the “Select All" button to
choose all questions in the bank.

—n this column, you will find the total

number of quesfions available.

|| _This is the number of questions you have

chosen.

Once you have chosen the desired
number of questions from each type, click
the Next button.

5. Atthe Summary window, verify your selections. You can click the Back button to make any desired changes.

When you are safisfied with your selections, click Finish to bu
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Test summary for: QuickTestWizard

True/False:
Modified True/False:
Multiple Choice:
Multiple Response:
Yes/No:

Numeric Response:
Completion:

Matching:
Short Answer:
Problem:
Essay:

Case:

Other:

Total:

Step 4: Click the Finish button at this time to create the test. Click the Back
button to change your selections.

The QuickTest Wizard will select questions and format the test based on your
selections. The finished test will be displayed on your screen exactly as it will be
printed.

Once the test is displayed, you can use any of the features of the program to
change the test layout, edit the test headers and footers, and add new questions.

Cancel

ild your fest.

Create an ExamView Test Using the QuickTest Wizard

For more information on fraining and professional development, please contact us at training@einstruction.com



% eInstruction®
6‘!57/ >

Instruction® 77—y
SYVVITOF

TEST GENERATOR

6. Select File>Save As, and name your fest to complete this process and save your fest for future use.
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Edit View Select Question Test Help

QuickTest Wizard... Ctrl+T
New Test...
Open Test... Ctrl+0
Save Ctrl+S
Sﬁe Ao Name:

se Ctrl+W
Publish To *» | Quick Test Wizard
Import »

»

Erpost Multiple Choice
Printer Setup... Identify the choice that best compl
Print Test... Ctrl+P

7. Type a name for your fest and save it fo your desired location.
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File name: ]0uzckTesthavd st L] Save I
Save as type: ]B(amv:ew (“tst) L] Cancel

Note: All tests will default to your ExamView=>Test Folder on your C Drive.

Congratulations!  You have just created a Test using the ExamView Quick Test Wizard!
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