Using ExamView to Publish and
Report on tests Online
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Creating a Student Roster for ExamView

1.

The student list can be created using a spreadsheet program such as Microsoft
Excel. The only important fields are Last Name, First Name and Student ID, in
that order. If you don’t have a student ID, you can generate some unique number
using the auto-fill.

A |l B | € |
1 |Potter Harry 28992
2 |Granger  |Herimaone 29299
3 |VWeasley Raon 227035
4
=i !
(g T

After you’re done adding students, select File > Save As. A save window should
popup. Select CSV (Comma delimited) from the Save as type. Next, type the
file name in double quotes in the File Name field with a .txt extension.

File name: "Lsers. bt .

Save as bypel | oSy (Comma delimited) (*.csv) |.V

— Template () ~
Texk {Tab delimited) (* Ext)

Unicode Text (*,kxk)

Microsoft Excel 5.0095 Wworkbook, {*,xls)
Microsaft E

To verify the save was successful, open the newly created text file in notepad by
double-clicking on it. It should look similar to the image below.

I users.txt - Notepad

File Edit Format Wiew Help

potter, Harry, 25952
Granger, Herimone, 29299
wWeas ey, Ron, 22235

1
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Publishing a Test

1. Start ExamView Test Generator and open or create a test to publish online.

2. Select File > Publish Online Test... from RN Edi
QuickTest Wizard. .,

the top menu.

Mews Test, ..
Open Tesk., ..
Save

Save As...
Close

Import...
Expiort
Publish Online Test. ..

Prinkrr Sebin. ..

Wiew  Seleck

Quesktion  Test  Help
Chel+T x !
o3
o L
Chrl+5
Chel-Hin
»
le]

3. Step 1: On the next screen, give a descriptive title to the test. Step 2: Select
Publish test to ExamView Learning and Test Center to get the test online.
Click Next once finished with those steps.

2 Publish Online Test

Exam*iew requires that you enter a name for the online test. By default, the
test title will be the same az yvou entered when you initially created your test.

Step 1: Enter a name far the test.

Test title: | TechLitSampleTst

There are =everal ways to administer an online test—using a local-area
netywwork, saving the test as an HTML test, or publizhing the test directly to a
wehsite (e.g., Examiiew Learning and Test Center). Click the Help button for

more infarmation.

Step 21 Select howe the test will be administered.

{:} Publizh the test to a local network for use with the Exam®ievy Player
{:!' Save the test az an HTML document to your hard drive

Examtiew Learning and Test Center

%ublish test to:

= Back

Mext = ] [ Cancel ]
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4. Step3: The next step is to verify your account status at fscreations.com. Type
your Instructor 1D and Password you use for the instructor area at
http://fscreations.com.

22 Publish Online Test X
To publizh tests to the ExamWiew website, yvou must have already obtained an

inztructar ID and passward. If you do not have an instructor ID and pazsword,
click the "Register Mow" button.

Step 3 Enter your instructor ID and password.

Imstructor 10: | sresd |

Passwaord: | LAl L |

Redister Mow ..

= Back ” HEH:%J [ Cancel

) 4: The nex i Aryone may take an online test, or you can limit access to a particular g
5 Ste.p € next Step sto studerts. To limit access, vou must identify who may take the test. To
assign a class to access the nevy class or edit an existing class, click the Roster buttan.

test. Select Allow access to

students in the selected Step & Specify who should have access to the test.

class and uncheck Allow O Allow aceess to anyane

students to take the test '@} Alloyy access to students in the zelected clazs
multiple times to restrict the [ Roster.. [ Select..

student to a one-time-only

session. [ |itllow students to take the test muttiple times

To start adding students to the test, click the Roster button.
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6. When the Internet
Roster Editor opens,
click on File >

Import. Mew Roster... |
Open Roster.,, ChrlHO names, student IDs, passwords, and email

Cess to an Internet test or study guide.

#2 Internet Roster Editor
#IEW Edit  Student Help

[N

| Close Chrw

ety :

[T

7. Navigate to the txt file you created

from the student list using the Information

instructions found in: “Creating a .

Student Roster for » | ) 3 additional student records created.
ExamView.doc”. If successful, you

should receive a popup with the

number of students imported.
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8. You should see the students listed in the editor now. Click the button labeled
Done.

22 Internet Roster Editor E'
File Edit Student Help

Entet the class name and the names, student 1Dz, passwords, and email addreszes for the students in the class. The
clazs roster is used to limit access to an Internet test or study guide.

Class name: | Test |

Student Name (1} Password Email
Granger, Herimone 282499

Potter, Harry

29992
ley, Ron 2 ]

add.. || Edt. || Deete || Dope |

9. It will prompt you to
save the roster. Click

Yes to save a copy of \_?/ The roster has nokt been saved., Save changes to the roster?
the roster.
[ s ] [ Mo ] [ Cancel
M

10. Type a descriptive file name for the roster which can be used for future tests.
Click Save after you’re done.

File narme; |myn:uster.t:-:ﬂ | I Save %J
Save as type: | [rtermet Roster [kt h | [ Cancel ]
el | Ao | | Edit.. || Delete || Done |
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11. Step 5: You can choose to require a password for the tests in this step. You can
assign a global password which will be the same for all students by typing one in
the Password field and selecting Use for all students.

Students are required to enter a password before they can access the test. |If
wou want all students to uze the same password, or if 2ome students have not
n assigned individual passwords, enter a password belowy .

Step 5. Enter a password required to access the test.
Pazsword: |testpass

'f::' =& anly for students with no assigned password
'f*__':' U=ze for all students

12. Step 6: You can Students may take the test anytime they weant, or you may limit access to this
Specify a time online test to & specific range of dates.
range when the Step 6: Specify when students may take the test.
test can be taken. (%) Studerts may access the test anytime:
This is Optional' 'f:} Students may access the test
13. Step 7: You can (525D 1240 59020 IS
also force a time ta 1280 |[w|: |00 w
limit for the
session.

You can set up the test =o that students have an unlimited amount of time to
complete it, of you can =et a time limit. NOTE: Students must =till click the Grade
& Submit button befare time expires. Actual time taken appears on the test
reports.

Step T: Specify the time limit far the test.
'i?:' Allowy studerts an unlimited amourt of time
'f::' Allowy studerts to take the test for

S minutes)
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14. Step 8: To

15.

scramble the
questions for each
student, select
Scramble
questions for
each student.

Step 9: This step
lets you control
what is displayed
to the student
when they
complete the test.
A number of
different options
are offered

Luestions may be presented in the same arder tor all students or randamly
scrambled for each studert. NOTE: Test results are always displayed in the
zame order for all students.

Step 8: Select the question prezentation order.

C' Present gquestions inthe same order for all students

@%t:;mble guestions for each studert]

You can choose to have the students viewe an end-of-test repart with various levels
of information. % ou may alzo choose to hawve the student results emailed to you.

Step % Select the information shown wwhen a student completes the test.
"7 Do not showy an end-of-test report
C' Showy only score (percentage)
{:' Showe detailed report for: | All Responzes b

|:| Send student results to instructor email address

however selecting Do not show and end-of-test report should be sufficient for

most cases.
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16. Once you’re happy with all the settings, click next and then Publish. If the test
was successfully posted on line, you should see a message saying so.

Reviewy the summary infarmation showen belovy, If you need to make changes,
click the Back button and return to the appropriate step.

= The test will be publizhed to the Examiiew webszite.

= Only students in Test can access this test.

= Students may not take the test muttiple times.

= Students may access the test anytime.

= Questions will be scrambled for each student.

= Mo =coring information will be provided to students after completing the test.

Your best "TechLitSampleTst" has been successfully published to the Internet server, %ou should receive an
instructing wou how bo access your best,

MOTE: Once you publizh a test, you can change cerdain settings online via the
Instructar Certer.

[ = Back ” Publizh ] [ Cancel

17. If you would like instruction on getting test reports, please see (Getting Test
Reports.doc)

18. If you would like instruction on getting students logged into testing system, please
see ( Student Login Instructions.doc )
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Student Login Instructions

1.) Open a browser and navigate to http://www.evtestcenter.com/

2.) Login using the ID SRESD.

3)

4.

Next, select the test that

pertains to your school and the
letter-range your last name falls

n.

For example, if your name is
John Smith, and you’re at
Corunna, you’ll select Corunna

8" Grade Tech Lit K-V.

Next, you should be
presented with an 1D and
Password field. Fill in
your Student ID and the
password given to you to
access the test. By
default, the password is
the same as the district of
the test in lowercase.
Perry = perry; Owosso =
Owosso; etc.

STUDENT LOGIM (Specify Test/5t

P Select a test/study guide and then cli

Instructor: Carclyn McCarthy (SRESD)

Tests/StudyGuides:

8th Grade Tech Literacy-RITS ﬂ
Byron 8th Grade Tech Lit A-Y

Byron 8th Grade Tech Lit W-2
‘Corunna Sth Giade Tech Lit A-]
Corunna Sth Gde Tech Lit K-v =]

QK Back

STUDENT LOGIN (TechLitSampleTst)

P Dlease enter your login infarmation. Click OK to ta

Instructor: Carclyn McCarthy (SRESD)

ID: 29932

Password: |"“““"‘°“"‘“""1 il

QK Back
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5.) Take the test by selecting

the answers. Name: Haxry Potter ID: 29992

TechLitSampleTst

Lultple Choice
ldentify the chaice that hest completes the statement ar

| 'i 1. Which of the following software applications sho
a. Anti-wirus
b Media player

i vi 2 Ta orotert worr corneatter in the case of a nower

6.) After completing the test you should receive a page like this. Your results will be

emailed to the instructor.

Name: Fon Weasley
ID: 22235

TechLitSampleTst

Yo test results have been recorded. At this time, vou can quit vour browser, link to another

page, or retwn to the logsin page

Things to watch for!

1.

If you have students use the keyboard to input the answers, be aware that hitting
BACKSPACE or DELETE keys will time out the test session. However, if they
press the FORWARD button using IE 6.0 or higher, sometimes you can save the
session and pick right up where you left off. If the student continues to hit
buttons, they may have to take the test again.

You can reset a taken test by logging into the Instructor Center and selecting the
test the student was taking. Choose Update Class and select the student which

Page 11 of 20



needs to be reset. On the next screen, uncheck the box for Taken Test and click
apply.

Creating a Class File

1. Start up the ExamView Test Manager

2. It will prompt you to start a new class or open an existing one.
[ﬁ’ ExamView Test Manager

What do you want to do ?

H{? ' {:} Cpen an existing class

[8]39 l [ cancel

3. Start a new class

4. Fill in the information about the class accordingly

B
B Mew Class
Class Information
..g Clazz name: | RITS &th grade technology assessment
) .

S, Class IDv | Hoowarts Schoal foptional)

Period: |1 foptional)

Section: | Potions foptional)

azavword: opticna
P o Honal

Confirm passyord: faptianal)

Instructor / School Information
Instructor name; |Professor Snape
Instructor ICx foptional)
School name; | Hogwarts
Schoaol I foptional)

City; | Somesvhere StetedRegion; | M

o ) [omet )
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5. From the File menu select Import > Class Roster from Text...

EE Untitled.cls - ExamView Test Manager

File Edit Wiew Student Assignment FReport  Help
Mew Class... 1 ) yg
Open Class, ., Chrl+0 1 Qﬁ'
Save Chrl+5
2ave As.. jessment
Close Chrl+i i
Import » Class Roster from Text. .,

Prinkter Setup...

Class Roster Fram LAMN Test Yer 4 or Earlisr. ..

6. Select the .txt file of student names you used when uploading the test

Import Class Roster

i)

My Becent
Documents

F—
Desktop
by Documents

»
59
iy Computer

)

-
by M etwork,

Laak ir: I tests

F:_”] byron_grades_a-v.kxk

rﬂ byron_grades_a-v_rosker, bxk
F.j byron_gradeS_w-z.kxk

Ej bron_graded_w-z_rosker. bxt
IEJ corunna_graded_a-j.kxk

rﬂ corunna_grades_a-j_roster, bxk
E’l corunna_graded_-v . bxt

|[E] corunna_graded_k-v_roster.kxt
F:_”] corunna_graded_w-z, kxk

rﬂ corunna_graded_w-z_rosker bxk
[£] oM ath Grade bt

Ej laingsburg_gradeS_a-z_roster kxt
IEJ mvrosker, bxk

r—j MewLothropsth Grade.kxk

File name:

x O3

[Z] wossa Bth Grade.bxt

® [~

@al owosso_grades_a-d.kxk

r:-;wl owosso_gradeS_a-da_roster, bxk
F;’] owosso_gradeS_e-l bxk

[;_rl owosso_graded_e-l_roster kxt
F§J owosso_graded_m-s.kxk

r_’l owoss0_graded_m-s_roster, bxk
{I owosso_grades_t-z,bxk

i“cé owosso_gradeS_t-z_roster, bk
@al perry_grades_a-o.bxk

r:-;wl perry_gradeS_a-o_rosker, bxk
F;’] perry_gradeS_p-z.bxk

[;_rl perry_gradeS_p-z_roster kxt

[Z] test_access.bxt
[E] users.bxt

| Twpe: Text Document
Dake Modified: 3/22/2006 11:00 &

Files of type;

| Test Files [* bt ™. oaw]

Size: 63 bytes

[l Lancel
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7. Use the drop-down fields to select the correct names and id fields

EE' Import Class Roster

Import file: CODocuments and Settingsicircult cityidy Document .. wsers txt

Preview

Potter,Harrv, 29992
Granger, Herimone, 29299
Meazsley,Ron, 22235

|:| Fitat record in the impott file iz & header

ExamView Test Manager Field First Data Record from File

First name: Harry w
Last name: Potter ¥
Stucent 1D 289932 S
Pazzwiard: (Empty) hd
Studert alias: [empty]

[ Ok ] [ Cancel ]

8. The students should then be imported into the class test manager

| Name Student D
Granger, Herimone 29289
Potter, Harry 29992
Wieasley, Ron 22235
Average

9. Before you can import the online test results you have to create an “assignment”

for it Click on the Create New Assignment icon on the tool bar.
Heport  Help

Ty

j - e

,\_
IArEIrE!ed:Ee few Assignment

P e
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10. You will need to enter the information for the assignment.

' New Assignment

The Examiew Test Managet alloves you totrack student test results. To collect
— the rezults, vou need to creste atest assignment.

Step 1:  Enter the azsignment name, ID, cateqory, term, and date.

Azzignment name:; | RITS 8th Grade Pre-Test

Azsignment 1D {oetional)
Category: gElenchmark v
Benchmark
TEFM: |Evam
Hamewark
. FPop Quiz
You can adminizter b B & local area network,
using the Internet, on Te \% * pthods.
Sy

Step 21 Select the way(=) the test will be administered.

|:| Paper test scored manually, with & scanner, ar with response devices
|:| Online test delivered over a local area network (LAN]
online test publizhed to the Examiieswy Learning and Test Center website

3 [ et = ] [ Cancel

Make sure you check the box in Step 2 for the Online test and click Next

11. Navigate to the folder where your test was saved and select it. Click on Next, and
Finish.

@ HNew Assignment

Select atest for the assignment. The ExamWiew Test Manager will resd in
answer key, point values, and other question information for this assignme

Step 3: Select the test.

E‘.‘ U one level Preview

& 'BthradaTecertDSZQ:l\?st

| c'Documents and Settingsicircuit cityhly DocumentsiExa .t

Hel < Back Mexd = [
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12. Save this class by going to File >Save As, and give your class a name.

Save As

Save in: | =0 Classes

] © ¥ 2 -

':.1 Sthgradetechlit, cl=

=1
! :3 ':.‘| Sample Class.cls
My Fecent
Documents
(T
Deszktop

by Documents

kel Computer
.% File name: |F|itslc:ls [V]
P Metwork, Save as bppe: | E marmview Class [".cls] [V]
*

Getting Test Results with ExamView Test Manager

1. Start ExamView Test Manager and open the class file you want to retrieve test
results on.

2. Select the assignment (test) you would like to receive results on, and click the

E@ icon.

., — " PTS
SR E A EL | ?
&)
|Get Results From Inkernet Test
3 A 1
¥ -d" -N‘$
5 % "
& & &
..e'\'?- x\'ﬁb ..gfb
0327 0327 03:27
Test Test Tes=t
Term 1 Term 1 Term 1
70 pts 70 pts 70 pts
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3. If you haven’t already, type in your fscreations.com Instructor ID and Password
and click Next.

Step 1: Enter your instructar ID and passward.

Instructar IO Isresd

Pazsward: I -“"| I

4. Now select the online test which pertains to the assignment and click Finish.

Step 21 Choose the test.

Byron Sth Grade Tech Lit A-
Byron Sth Grade Tech Lit WW-Z
‘Corunna Gth Grade Tech Lit A-J
Corunna Sth Grade Tech Lit K-
Corunna Sth Grade Tech Lit Wi-Z
Owvossa Sth Grade Tech Lit A-D
Orvwviozzo Sth Grade Tech Lit E-L
Owvozso Sth Grade Tech Lit M-S
Owviossa Sth Grade Tech Lit T-Z
Perry Sth Grade Tech Lit &-C
Perry Sth Grade Tech Lit P-Z

5. To view a collective summary of the results, click
on Reports > Class Assignment Summary...

-

Report  Help

Assignment Resulks
Assignment Feview. ..

I |

Class fssignment Summary. .,

Student F‘ru:ugr Repart, ..

Cpen-Ended Resoonses Workshe

6. The popup window allows you to adjust the report’s settings. Click Finish to view
the report.

Step 2: Select the information to display for each student and the arder in which their
recards will be printed. Set ranges for the graph.

v Student name v Student idertification [ID =

n%—>|5|:| %—>|m %—)IBD gea 90 % — 100%
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7. Here’s a sample of the Class Assignment Summary Report.

Class Assignment Summary
snasil
Csimmna

Carunna

Catenany: A
Tdimn; A

i
=
s
a
=
—
=

Parcint
B0O%
oo
0%
%
L%

I EEE

BTO%
BT %
BE A%
B &%
Eb A%
BiE%
B0
B E%
EXI%

8. Here’s an example of an Item Analysis Summary Report.

Item Analysis Summary

sresd
Commnna
Corunna
Assignment:  Tech Lt A-)
Categony: Tes
Term: 1
[LE1EH OFET 2006
Paints: 66 (70 questions)
Class
Duestion Bverage T F
TrueFalse
1 22.5 7.5%
F} 104 0%
3 - a5 5%
4 50 50%
Class
Ouestion Boverage A B
WRttple Cholce
- 5 42.5% 0% 7.5%
[} 0% 0% 5%
- [ ES% G5 5%
» 8 35% 15% 5t
a T0%: o 5%

100
| —
| I—)
- +

0% %

C o
325% 42.5
7.5% fi L]
25% 10%
75% 15%
2.5% 7.5%

Tagiw 1
a909%
00 9%
a0 9%
a0 9%
BEA%

BT 0%
BT 0%
BE 4%
BEA%
BEA%

B4 8%
[N L1
B4 B%
B33%
B33%

BlL%

17.5%
17.5%
17.5%
17.5%
17.5%

Taiin ¢

Taim 3

Total Students: 202

Tarin d

Total Students: 202
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Getting Test Reports from the Online Testing Center

7.) Navigate to http://www.examview.com/instructor/ to access the reporting
feature of the online ExamView.

8.) Type SRESD for the Instructor
ID and **** for the password.
Then click OK.

Welcorme to the ExamiWiew Instructaor Center, If wou
vour instruckar ID and password, If you have not reg

Instructor ID: ISHESD

I

Password:

T

Forgot your password?

9.) After logging in, select View Reports from the left hand

Log In
menu.
> Manage Tests
View Replpks
Update ﬁ[ﬁigtratinn
Account Information
Farurm
10.) Select the test you
would like to view results on. TechlitSampleTst
Next select the type of report
you would like to generate.
Report
fTest Scores (with Responses) j Ok

Test Scares {with Res 'IIZII'I'E-E!R":I
Test Scores
Test Scores (1D Only)
C/Item Analysis {Summary )
Test Statistics
State Standard Analysis
Learning Chjective Analysis
State Standard Mastery
Learning Chjective Mastery
Open-Ended Responses
Activity Log {all tests)
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11)) Below is an example report generated by the Test Scores (with
Response) selection. It displays the complete roster, start time, duration, attempts,
scores and more.

Sort by: |ID - Back

TechLitSampleTst Test Scores by Student ID

Test

03/22/2006 click [*] to see student responses
Name 1D Scores Attempts Start Time Duration

[*] Ron Weasley 222358 {0/4) 0% 1 03/22/06 11:01 am  Omin 11sec
Herimone Granger 292949 not completed M A

[=] Harry Potter 20992 {3/4) 7% 1 03/22/06 10:53 am  Smin 42s5ec

Average: 3I8%

Download Back

Additional Test Reports Available from the ExamView
Test Manager

Class Reports Student Reports
Assignment Results Assignment Results
Class Assignment Summary Assignment Review
Open-Ended Responses Worksheet Student Progress Report
Item Analysis Summary Learning Focus

Class Roster Performance Summary

Learning Focus
Performance Summary
Class performance progress chart
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